Provincial Archives of Saskatchewan – FOSA Project Development:        PROJECT/EVENT PROPOSAL FORM *

	PROJECT PROPOSAL 

	General Information

	Proposed Project/Event Name:
	

	Submitted by:
	             
	Date:
	

	Contact Information:
(How do we reach you?)
	

	Target/Collection:
	

	Location of records (if known):
	
	PAS Ref. #
	

	Outline & Goals

	What is the project/event designed to do? (How does it help researchers, the Provincial Archives, etc.?)

	

	What would be the specific goals and/or activities of the contributing volunteer(s)?

	

	Is this likely a one-person project, or would it work best with multiple volunteers?

	

	What sort of time-commitment would be needed? (e.g. hours, weeks, months)

	

	What would be the result and/or product(s)? (How do we know if it succeeded?)
Example: populating a database, review of all items in a collection, proofreading/editing of text. 

	

	Completed by:
(FOSA member)  
	
	Date:
	


	Provincial Archives of Saskatchewan Resources (FOR PAS USE ONLY)

	Do we have necessary resources at this time? If not, when might resources become available?  

	

	Are there budgetary considerations? 

	

	What involvement from Provincial Archives staff would be needed to facilitate the project? 

(Include preparation, retrieval of records, reference room access, training, etc.)

	

	What equipment and/or space would the Provincial Archives need to provide for participants?

Example: Computer station, scanner, database program, internet access.

	

	Completed by:
(PAS staff) 
	
	Date:
	


*Note: FOSA projects should not include Record Appraisal Projects.  If a Friend encounters a collection they believe could be of interest to the Provincial Archives of Saskatchewan, they should encourage the owner of the material to contact Trina Gillis, Manager, Appraisal and Acquisition Unit (tgillis@archives.gov.sk.ca or (306) 787-0452.  An appraisal will be arranged to determine if the material is a suitable acquisition for the Provincial Archives of Saskatchewan.  
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